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2026 W-4 Changes and How to Fill Out

1 Step 1: Enter Personal Information

Note - the option you select in 1c is the largest factor in determining how your
payroll taxes are calculated. If you want to withhold the most you possibly can
without electing additional withholdings in step 3, select Single and don't claim
any dependents. You will not be penalized for anything deviating from how you
actually file - this is only for employer record purposes in order to set up your
payroll withholdings.
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2 Step 2: Multiple Jobs or Spouse Works

2a: This is an informational section of the W4. The best way to estimate your total
taxes is by using the estimator tool on the IRS website. It will help you fill out
sections 3 and 4.

2b: Use the Multiple Jobs worksheet for a manual calculation of your total tax
liability. This will walk you through a similar process as the online tool. If pay at the
higher paying job is more than double the pay of a lower-paying job, this option is
more accurate than checking the "two jobs" checkbox in step 2c.

2c: Check the box if there are only 2 incomes in your household. It needs to be
checked on both W4s for both employers. This is best used when both spouses
hold jobs similar in pay. It automatically instructs both employers to calculate your
withholdings as if your tax brackets and standard deduction is cut in half and
increases withholdings from each pay check to help cover the tax liability of your
combined income. Note that this option may result in more tax being withheld
than necessary if there is a large difference in pay for both jobs.
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3 Step 3: Claim Dependent and Other Credits

3a - Line to be updated when the qualifying child tax credit is finalized for 2026.
Multiply the number of children by the amount per child to arrive at the
adjustment.

3b - Here is where you would claim any non-qualifying child dependents and
calculate that adjustment.

Note: this will reduce your withholdings. If you are not looking to reduce your
withholdings even if you do have a qualifying child or other dependent, leave this
section blank.
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4 Step 4: Other Adjustments

4a: Use the Multiple Jobs worksheet to fill out this line. This assumes the other
jobs/income from which no taxes are withheld. Investment income, rental income,
passive income, etc.

4b: Use the Deductions Worksheet to fill out this line. New items for 2026:
Anticipated Tip Income, Overtime income, new car loan interest. All of these will
DECREASE your withholdings.

4c: Enter any amount of extra withholding that you would like to withhold each
pay period. This is where the IRS estimator really comes into play if you want to
adjust by a certain dollar amount each pay period.
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5 Click here if you are exempt from withholdings. Please see page 2 of the W-4 form
for more information to determine if you are exempt.

6 Read through Page 2 for more information and instructions to fill out the W4.
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7 Page 3 - Multiple Jobs Worksheet

Use this to fill out line 4a

8 Page 4 - Deductions Worksheet

Use this worksheet to fill out 4b
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9 Use these tables to fill out the Multiple Jobs Worksheet.


